[Tpunoxenne Ne 3 K U3BEUICHUIO O
IIPOBE/ICHUH 3alIpOca KOMMEPUYECKUX
NpEIJI0KEHU I

TEXHUYECKOE 3AJIAHHUE

Ha OKa3aHUC YCIIYT 11O OpraHu3alyi U IpOBCACHUIO CEMHHApPaA 110 TCME!:
((HI[GaJ'IBHBIC IIEPETOBOPLI. Kax ,Z[O6I/IB3TBCH CBOCT'O B 3aKyIIKax, IIpoaaxKax u OousHece»

HauMmenoBanue
TpeOOBAHMH

Conep:kanue TpedOBaHM

O01mme BOpochl

3aka34yuk

KupoBckuii oOnactHONH (GOHJ MNOAJNEPKKH Majoro U CPEAHEro
IpEeANPUHUMATEIBCTBA (MUKPOKPEAUTHAS KOMIIAHUS])

Haumenosanue
OKa3bIBa€MbIX yCIIyT

Yciryru o opraHu3aiyy ¥ MPOBEICHUI0 CEMHHAPA 110 TEME:
«HneanbHble neperoBopbl. Kak 100MBaThHCS CBOEr0 B 3aKyNKax,
npojaaxkax u Ou3Hece» (1aigee — yCIyTrH)

1.3.

MecTo OKa3zaHus yciayr
(MecTo mpoBeIeHUS
CeMHUHapa)

Hentp «Moit OuzHec», pacnonarawoomuiics no azapecy: Kuposckas
obmnacts, T. Kupos, lunamoBckwuii mpoesn, a. 4 (2 aTax).

[Ipy wm3MeHeHMHM MecTa TPOBEACHHUS MeponpusaTHs VcnoaHuTeNnb
00s13aH  OCYIIECTBUTh TOA0OP M COIJIACOBaHHE C 3aKa3uuKOM
MOMEMICHHUS, pacroararoierocss B ropogae Kupose, ais mpoBeneHus
MeporpusaTis. Meponpustie AOHKHO MPOBOIUTHCS B MOMEIICHUH,
MPUTOTHOM JIJISI TIPOBENICHHSI TTOI00HBIX MEPOIPHITUN IO CAaHUTAPHO-
SMUAEMHUOJOTHYECKUM U TEXHUYECKUM TpeOOBaHUSAM, B TOM YHCIIE:
HaM4re paboyuero Mecra Juisd KakKJI0ro yYaCTHUKA MEPONPUATHS (CTOI
U CTyl WM CTyJ C HIONUTPOM); HAMYMEe TEXHUYECKHX CPENCTB,
MO3BOJISIIOMIMX ~ CHUKEPY  BOCIPOU3BOJWTH  ayAHOBU3YaIbHYIO
uHpopmanuo (MUKPOQOHBI, 3BYKOBas ammaparypa, KOMIbIOTEP WIIH
HOYTOYK, BHICONPOCKTOP, 3KpaH, KIHKep, (IUIYapT WIA JI0CKa
(MenoBasi MJIM MarHUTHO-MapKepHasi).

OO0s13aTenbHO HaJMuME Mpecc-Bojula win posn ana «Moi OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Ucnonuurtens o00sf3aH o0OecneunuTh MPOBEIECHUE MEPOIPHUSATHS B
COIJIACOBAHHBIX € 3aKa3uMKOM IOMEIIEHUSAX C COOTBETCTBYIOIIUM
000pYyI0BaHUEM.

1.4.

Cpok okazaHus yciayr

C JaThl 3aKJIOYEHUS JOrOBOpa O IOJIHOIO BBIINOJHEHUS CTOPOHAMU
CBOHUX 0053aTeIbCTB MO JOIOBOPY.

1.5.

[Jara u Bpems
IIPOBEICHUS CEMUHApa

uI0JIb-ceHTI0pb 2024 rona.

KonkpeTHas nata 1 Bpems IpOBEJIEHUSI CEMUHAPa COIIACOBBIBAIOTCS C
3aka3uukoM B TeueHHe 7 (ceMH) pabouMx JHEW C JaThl 3aKJIIOYEHHUs
JI0rOBOpa.

1.6.

dopmar cemruHapa

CemuHap NpOBOAMTCS B PEXKHUME pEaJbHOTO BPEMEHU B TeueHue 1
(omuoro) mus. [IpogomKUTENBHOCT CEMUHApa JI0JKHA COCTABJISATh HE
Mmenee 3 (Tpex) yacoB 6e3 ydyeta BpeMEHH, BIZICJICHHOTO Ha TIEPEPHIBBI.
CHI/IKep Y4acTBYET B CEMHHApE€ OYHO, TO C€CTb IIYTEM JIMYHOIO
MPUCYTCTBUSL B JaTy W BpPEMsSl NPOBEICHUSI MEPONPHUATHS IO MECTY
npoBeAieHUsT ceMuHapa. CiymaTeny CEMUHAapOB MOTYT y4acTBOBaTh B
MEPOIPHUATHIX OYHO UM B OHJAH-popmare. YduacTue cinymiaTenei B
oHJIaifH-popMaTe oOecrmeunBaeTCsl TOCPEACTBOM TMOAKIIOUEHUS C
MOMOIIBI0  BUACOKOH(EPEHII-CBS3M WM AHAJIOTMYHBIX CPENICTB
BHUICOCBSA3N C IMPUMCHCHUEM I/IHCbOpMaI_[I/IOHHO-
TeJIeKOMMYHUKallMOHHOU cetn «MHTepHer». B ciywyae npoBeneHus
MepornpusaTHii B oHmaiH ¢opmare lcnomHutens cormacyer ¢
3aKka34nuKkoM OHJAWH-TIATGOpMy I TMPOBEACHUS MEPONPUATHH C
BO3MOXHOCTBIO OJHOBPEMEHHOI0 TNOJAKIOYeHUss He MeHee S0




(matunecsatu) ciymartenei. McmomauTens oOecrieynBaeT Haaudue Ha
CCMHUHapax KBaJII/I(bI/II_II/IpOBaHHOFO TEXHUYCCKOI'O crnenuaiamncTa,
OTBETCTBEHHOTO 3a MOJIKIIOYEHHE CIIyIIaTee 1Mo BUACOKOH(EpEeHII-
cBs3u  (OHJIaiH-OpMAT ywacTHs), a TaKkKe 3a YIpaBJICHUC
o0opy/sOBaHHEM  BHJICOKOH(EPEHIL-CBA3H  (MPE3eHTAMOHHBIM U
3BYKOBBIM 000PY/JIOBaHHEM) BO BpEMsI IPOBEACHUS CEMUHAPOB.

1.7.

KonnyectBo n 00beM
OKa3bIBaAEMBIX yCIIyT

KonuyecTBo oka3piBaeMbIX ycuyr — | eqununa (1 yciyra).
O0BeM OKa3bIBaeMbIX yCIYT:

- OATOTOBKA POrPaMMbI IPOBEICHUS CEMUHAPA;

- IPUBJICYEHUE U PETUCTPALIUA YYACTHUKOB CEMUHAPA,

- IPUBJICYCHHUE CIIUKEpa (CIIUKEPOB) U MOJEPATOPA;

- "H()OPMAIIMOHHOE COIIPOBOXKICHNE CEMUHAPA;

- OpPraHU3alMOHHO-TEXHUYECKOE COMPOBOKICHUE CEMUHAPA;

- popmupoBanue ordyera (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX
yClyrax.

1.8.

TpeGoBanust k
YCJIOBUSIM OKa3aHUs
YCIYT.
B3aumonelictBue ¢
3aKa34yuKoM.

WcnonuuTtens Ha3HauaeT COTPyAHMKAa U3 4YHMCIA IpeICcTaBUTENIEH
HcnonHuTenst OTBETCTBEHHOIO 3a B3aMMOJEHCTBHE € 3aKa3UHMKOM I10
OpraHM3alM U NPOBENCHUIO ceMHUHapa. JlaHHbIE OTBETCTBEHHOI'O
corpynuuka (D@UO, KOHTakTHBIM TenedoH, aapec IIEKTPOHHON
noutsl) Mcnonuurens npencraBiser 3akazduky B TedeHHe 3 (Tpex)
pabounx [HEH C JaThl 3aKIIOYEeHHUs J0ToBopa. (OTBETCTBEHHBIN
corpyaHuk  Mcnomnurtens — B3auMOACHCTBYeT ¢ 3aKa3yMKOM
(paboTtHukamMu 3aka3uMka) MO JIOOBIM BOMpOCaM B paMKax
OpraHM3ali U IPOBEJCHUS CEMUHApa, B TOM YMCJIE Y4YacTBYET B
pabounx BCTpedax, COBELIAHHSIX, B3aUMOJIEHCTBYET C y4aCTHUKAMU
MEpOIPUATHS, a TaKKe OTBEYaeT 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIIPOCOB IO  OpraHu3alud M [POBEACHUID  MEPONPHUSATHS.
OTBETCTBEHHBIH COTPYIHHUK Hcnonuurens obecrnieunBaeT
PEruCTpalM0 YYaCTHUKOB, B TOM YHCJI€ KOHCYJIbTAIIUIO YYaCTHUKOB B
4acTU PpErucTpallid Ha CEMHUHap, cOOp U 3all0JIHEHUE aHKET
YYaCTHUKAaMU MEPONPHUSTHS, 3arPy30K IPE3EHTAINI CIIMKEPOB.
WcnonuuTtenb  MOXET  HAa3HAUUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJHUKOB C Pa3/I€JICHUEM 30H OTBETCTBEHHOCTH KayKJOTO.

Bce cornacoBanus ¢ 3aka3yMKOM MPOXOJSAT IO 3JIEKTPOHHOW IoYTe:
cpp@kfpp.ru.

Ucnonautens uHboOpMupyeT 3aka3uMka O XOJA€ OKa3aHWUs YCIYT,
y4acTBYeT B 0OCY)KJCHUM MPOMEKYTOUHBIX M KOHEUHBIX Pe3yJIbTaTOB
OKa3aHHBIX YCIIyI, BBINOJHSIET KOPPEKTUPOBKY MPEACTABISAEMBIX
pe3yJIbTaTOB C yUETOM pEeKOMEHIAlMi 1 TpeOoBaHUN 3aKa3uuKa.
Wcnonuurens BrpaBe NMpUBJIEKATh A OKa3aHUS YCIYyI TPETbUX JIMIL
(coucnonHuTeneif), MpM 3STOM OCTaBasACh OTBETCTBEHHBIM Iepen
3aka3yuKkoM 3a OKazaHue yciayr. McmonHuTtenb opraHusyer paboty u
OIIaTy yCIIYT TPETHUX JIUI[ 32 COOCTBEHHBIN CYET.

HcnonHuTens He BIpaBe MCIOIb30BaTh MaT€pUalIbl, IOJYYEHHBIE OT
3aka3uMKa JUIs 1eNel, He CBA3aHHBIX ¢ OKa3aHUEM YCIIyT, YKa3aHHBIX B
11.1.2 HacTOsIIEro TEXHUYECKOro 3aaHus, 0e3 coryiacusi 3aKka3zymka.

IIporpamma cemuHapa

Conepxanne
MporpamMMbl

Ucnonuurtens obecrnieunBaeT pa3pabOTKy MporpaMMbl CeMHHapa,

KOTOpast JOJDKHA COCTOSITh U3 CIEIYIOIUX TEMATHYECKUX OJIOKOB:

e 0a30Bble IPUHIUIIBI IEPETOBOPOB,;

® AHTHUKPU3UCHBIC IIEPETOBOPHI;

e 0COOEHHOCTH TPOBENEHUS [ENIOBBIX IIEPEroBOPOB, IpaBHIIA
YCIICITHOTO TPOBEICHHS TIEPETOBOPOB;

o 3(1)(1)GKTI/IBHI>IG CTPAaTCrui KOMMYHHUKAIUXU, IPUEMBI 1 TEXHUKH.




ITo cornmacoBanuio ¢ 3aka3zurKoOM IIporpaMma MOXKET ObITh U3MEHEHA
W/WY TOTIOTHEHA WHBIMUA TEMAaTUYECKUMU OJIOKaMH.

HcnonauTens B TeueHue 7 (ceMu) paboUyux THEH C JAaThl 3aKITFOYCHUS
JIOTOBOpa MPEIOCTaBIsieT 3aKa3uuky Ha COTJJacOBaHUE IMPOEKT
MPOrpaMMbl CEMHUHApa C YYeTOM TeMAaTU4YECKUX OJIOKOB, yKa3aHHBIX B
HACTOSIIEM MYHKTE, BKIIFOUYAIOIINI B ce0s: CTPYKTYpY, TEMbI, TAUMUHT,
®UO criukepa (CIUKEPOB).

3aka3uyuk B TeueHue 2 (AByX) pabouyux JHEH paccMaTpuBaeT u
COTJIaCOBBIBAECT nporpammy CceMUHapa, MPE/ICTABJICHHYIO
Ucnonnurenem. Ilpy Hanmuum 3aMevyaHuil 3aka3uMka K IHporpamme
cemuHapa Mcnonautens B TedeHue 1 (ogHOr0) pabodero AHS ITOJDKEH
HapaBUTh 3aKa3uMKy JOPa0OTaHHYIO IPOrpaMMy CEMUHApa.

2.2.

dopmaT nporpamMmmbl

®dopmart 010KOB POrpaMMBbl CEMHUHApPA:

- JIEKLUSl CIIUKEpa, COMPOBOXKIAeMasl Mpe3eHTalueH, ¢ MPUMEHEHUEM
pa3nuyHbIX (HOPM INPAKTUUIECKOTO0 00y4EHUS;

- IPAKTUYECKOE 3aHIATHE;

- OTBETHI CIIUKEPA Ha BOIIPOCH! YYACTHUKOB CEMUHApa, MOCTYIUBIINE B
TEUCHHUE CEMHHAPA,

- OTBEThl CHHMKEpa Ha BOMNPOCHI, MOCTYNUBLIME OT YYaCTHHUKOB
CeMHHapa MO0 OKOHYaHWH MPOBEACHUS TOCIEIHEr0 OJI0Ka MPOrpaMMbl
ceMHHapa.

CornacoBaHHasi ¢ 3aKa34MKOM IpOrpaMMa CEMHUHapa JODKHA ObITh
peanu3oBaHa CIUKEpPOM (CIIMKepaMHM) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHIA M CPEJCTB 00yUeHUs,
aKTUBHBIX METOJIOB BEACHUS 3aHATUH, COBPEMEHHBIX METOJUK C
HENOCPECTBEHHBIM UCIOJIb30BaHUEM pa3IUYHbIX bopm
MPAKTUYECKOTO O0YUYCHHUS, TAKUX KaK:

- LIeJIeBble KOHCYJIbTAlUH (KaK IPYNIOBbIE, TAK U MHAUBUAYaJIbHbIE);

- IEMOHCTpANHs U 0TPadOTKa IIPUEMOB U TEXHHK B yIIPAKHEHUSIX;

- IEMOHCTpalMsl CIEUUAIUCTOM CBOETO0 MAaCTepCcTBAa WM CBOETO
IIOHUMaHMUsI TPoOJIEMBbI B IPAKTHUUECKOH (opMe;

- aHAJIN3 KOHKPETHBIX CUTYaIUi (KeicoB);

- POJIEBBIE JICIIOBBIC UTPHI;

- CUTYaIlMOHHOE MOJICTUPOBaHME U T.II.

Hcnonmnurens obecreynBaeT MOATOTOBKY M COIJIACOBAHUE C
3aKa3uuKOM MpPEe3EHTAllUU, UCTIOIb3YyeMON CIUKEpPOM (CIHMKepaMM) Ha
CeMHUHape.

[To pesynbraTam paboTHl chuKepa (COUKEpPOB) Ha CEMHMHape
CIyIIaTeN JOJDKHBI TPHOOPECTH TEOPETHUECKHUE W MPAKTUYECKHE
HaBBIKH 10 TEME CEMHUHApa.

Y4acTHHKH CEMHUHAPOB

KomuuectBO
YYaCTHHUKOB U LIeJIeBast
ayAUTOPHS

HcnonHuTens camMOCTOATENBHO OCYHIECTBISET ITOMCK YYaCTHUKOB
CEMHMHAPOB U NPUTJIALICHUE YYaCTHUKOB CEMHHAPOB.

Hcnonuurens obecrieunBaeT yyactue B cCEMUHape:

He MeHee 45 (copoka NSITH) Y4YaCTHHKOB, M3 HMX He MeHee 10
(necaTun) Gu3MUYECKUX JIMI, 3aMHTEPECOBAHHBIX B Hayaje
OCYLIEeCTBJICHUS] NPEeANPHHAMATEIBCKOH JAeATEJIbHOCTH, a TaK kKe
He MeHee 35 (TpuaunaT NATH) cy0ObLEKTOB MAaJIOT0 M CpegHEro
NpeANpPHHUMATEIBCTBA, 3apPETUCTPUPOBAHHBIX HA  TEPPUTOPUU
Kuposckoit ob6mactu (nanee — cyobextsl MCII), sBastommxcs
cyobektamu MCII B cootBerctBuu ¢ @DenepanbHbIM 3aKOHOM OT
24.07.2007 Ne  209-®3 «O pa3BUTHUM MaJOro U CPEIHEro
npeanpuHumarensctBa B Poccuiickont ®enepaunn. CBeneHus o
cyonrexte MCII nomxHbl copepxarbes B EnnHom peectpe cyOBEKTOB
MaJoro M CpeJHEero IpeanpuHuMmarensctBa Ha caiite ®HC PO
https://rmsp.nalog.ru/.



https://rmsp.nalog.ru/

Hcnonaurens 0043aH CaMOCTOATENBHO MPOBEPSATh HAJTUUYUE CBEJCHUN
o cyosexkre MCII (moTeHIManbHOM y4acTHHKE ceMHHapa) B EnuHoMm
peecTpe CyOBbEKTOB MaJIOT0 U CPEAHETr0 MPeANPUHUMATENIBCTBA.
LeneBast aynuropus: pusnyueckue JIuIla, 3aMHTEPECOBAaHHBIC B Hayaie
OCYIIECTBIICHUS IPEANIPUHUMATEIBCKON AESITEIBHOCTH, PYKOBOJUTEIN
cyobekroB MCII, pykoBoauTenu NOApa3aesieHU, TPymI U OTIEIIOB,
PYKOBOAMTENH MTPOCKTOB, CieIHAIKCThI CyOobekToB MCII.
Hcnonaurens o00s3aH HE MpPHBIEKAaTh K YYaCTHIO B CEMHHapax,
OTKa3bIBaTh B ydacTHH B cemuHapax cyOwrektam MCII, koropsie
cocrosaT ¢ McnosHuTeneM B ONHOM TIPYIIE JIMIL B COOTBETCTBUU C
@enepasibHbIM  3aKOHOM 0T 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPCHLIUNY.

3.2.

Peructparus
YYaCTHUKOB

1. Ucnonnurens  obecrneuuBaeT  AJIEKTPOHHYIO  PETUCTPALMIO
YYaCTHUKOB CEMHHApPOB B HMH(OPMAIIOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «UWHTepuer» uepe3 Yandex Forms. Ilo cormacoBanuio c
3aka3uukoM (opMa OHIIAHH-PETUCTPAIIMM MOXET OBbIThb H3MEHEHA.
Ccplmka  Ha  JIGKTPOHHYKO — PErMCTpallMi0  pa3Mellaercs  Ha
opunmaneHOM caiite meHTpa «Moit OuzHec» — MoiOuzHec-43.pd.
OTBETCTBEHHOCTh 3@ COOJNIOZIEHHE TpeOOBaHUIl  JIeHCTBYIOLIETO
3aKOHOJATENbCTBA B YacTH 00paboTku (B TOM uyHcie cbopa u
pacrpocTpaHeHHsl) EPCOHATBHBIX JaHHBIX YYACTHUKOB MEPONPUSATHS
Hecer  McnonHuTensb. OnekTpoHHas  (¢opMa  perucTpanuu
NOTEHIMAJIbHBIX YYaCTHUKOB CEMHUHApOB JOJKHA ObITH pa3zpaboTaHa
HcnonauTeneM TakuM 00pa3oM, YTOOBI BBEICHHBIC JaHHBIC yYAaCTHUKA
ObUIM JTOCTYIIHBI MCKIIIOYUTENBHO 3aka3uuky U McrnomHutento (B ToM
quciie He OTPaKAINCh JJIs MyOIMYHOT0 0003peHHs), a TaKXKe Ieperaya
BBEJICHHBIX YYaCTHHKOM II€PCOHAIBHBIX JAaHHBIX OCYIIECTBISIACH
3aka3uuky u VcnoiaHuTeno TOJBKO TOCJIE [Jadd corjacus Ha
00paboTKy NepCOHaIbHBIX JAaHHBIX U O3HAKOMJIEHUS IOJIb30BaTENs C
MOJUTUKON 00pabOTKM IMEepCOHANbHBIX JaHHBIX. [losie cormacust Ha
00pabOTKy TMEepCOHAJIBHBIX JAHHBIX JIOJDKHO  COJAEpPXaTh  BCHO
HeoO0XoauMyI0 HMH(pOpMaluioo B cooTBeTCTBUM ¢ DenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbBIX JaHHBIX).

2. Ilocne co3maHusi SJIEKTPOHHOW peructpanuu McnogHutenb B
tedyeHue | (OQHOTO) MAHS TPEAOCTABISIOT 3aKa3uyuKy JOCTYIN K
JIEKTPOHHOW PErucTpaluy YYacTHUKOB Ha MEpONpUsiTHE B BUJE
CCBUIKHU Ha OHJIalH-Tabnu1y, CoJIeprKalllyto CIIMCOK
3apETUCTPUPOBAHHBIX JIUI[, IUIAHUPYIOIUX TPHUHATH Yy4yacTue B
MEPOTIPUSTHH.

3. Hcnonuurens OCYWIECTBISICT ~ MOHHMTOPUHI  3JIEKTPOHHOU
peruCTpalii TOTEHIUAIBHBIX YYaCTHUKOB CEMHHApOB, a TaKXKe
OCYILECTBIISICT BeJleHUE €JUHOM 0a3bl YYaCTHUKOB U (PUKCHUpPYET Bce
MEPCOHATBHBIC JIaHHBIC, 3alONHSAEMBIE TPU PETUCTpAIMH, B (Qopme
tabmuubl (popmar Excel). McrnonHuTens €XeTHEBHO aKTyaTU3UpPyeT
0a3y JTaHHBIX MMOTEHIIUATBFHBIX YIaCTHUKOB CEMHHAPOB.

4. WcnonHuTens o0ecneunBaeT 3alojJHEHWE W IOJAMUCAHHE aHKET
y4acTHUKaMH Meponpusituii mo ¢opme 3akazuuka 0 Hayana
cemuHapoB. [Ipu ydacTuu B MeponpHusATHAX B OHJaH-popMaTe MOTyT
OBITH MTPEJICTABIICHBI CKAH-KOTIMH aHKET.

5. B naHuM npoBeneHuss ceMUHApoB VIcmoOmHUTENh OpraHu3yeT
PETUCTpAIMIO yYYACTHUKOB IO MECTy MPOBEACHUS CEMHHAPOB (IIpH
OYHOM Yy4yaCTMM CiylIaTesled ceMHHapoB). B  mpeaBaputensHO
MO/ATOTOBJICHHBIX PETUCTPALMOHHBIX (popMax (CrMHUCKaX YYaCTHHUKOB)
CTaBATCA TMOJANUCH TPHUOBIBIIMX y4yacTHUKOB. Ilo okxoH4YaHuMH
cemMuHapoB Mcnonuutens mnepenaer 3aka3uMKy pPETUCTpallMOHHbBIE
(GopMbI (CIIMCKU YYACTHHKOB) JIMI, MPUHSABIIMX YYacTHE B CEMHHApax




\ B OYHOM (hopMmare.

4. | Cnukepsl 1 MOAEPATOPBI
4.1. | KonmmuectBo ciukepoB | McrosIHUTENb MPHUBIICKAET K YYaCTHIO HE MeHee | (0HOTo) criuKepa u
1 MOJIEPaTOpPOB He meHee 1 (oaHoro) moxaeparopa. CHuKep OJHOBPEMEHHO MOXKET
BBICTYIIATh B Ka4eCTBE MOJepaTopa.
4.2. | TpeboBanus K TpeboBanus Kk ciukepy.

CIHMKEepaM U
MojziepaTopam

Crnukep JODKEH HUMETh BhICLIEE WIM CpegHee Npo(hecCHOHAIbHOE
oOpa3oBanne # 005a7aTh KBadU(pHUKAIMEH, HEOOXOTUMON s
IIPOBE/ICHUS] CEMHUHapa II0 COOTBETCTBYMLICH Teme. B kauectse
MOJTBEPKACHUS KBATM(UKAIUKN TPEICTABISIOTCS COOTBETCTBYIOIIHE
JOKYMEHTbI (JUILUIOM O BBICIIEM WJIH CPEeJHEM INPO(hecCHOHAIBHOM
0o0pa3oBaHMM M HE MEHEe OJHOTO M3 CIEAYIOIMX JOKYMEHTOB:
cepruduKar, JOKYMEHT O  TOBBIIICHMH  KBaIMpUKauu  /
MIEPETIOATOTOBKE U T.II.).

Crniukep JOJKEH UMETh OMBIT y4acTHUs B aHAJIOIMUYHBIX MEPONPUATHIX
(ceMMHapBl, TPEHUHIH, MacTEp-KJIACChl, 00ydaroIue MPOEKTbl U JIp.)
He MeHee 2 (ABYX) JIeT 1O 3asBICHHOM TeMe B KayecTBE crukepa. B
Ka4yecTBE MOATBEPIKICHHS OIBITA TPEACTABISIFOTCS PEKOMEH/IaTEIIbHBIC
NUChbMa, OJaroJapCTBEHHbIE NHCbMA, OT3bIBbI, IMPE3EHTALMOHHBIC
MaTepHalbl, UCIOJIb3yeMble HA AHAJOTHYHBIX MEPOTPHITHAX, HHBIC
JOKYMEHTBI.

TpeboBaHus kK MOJEpaTOpPYy.

Mogepatop  ceMHHapa  JOJDKEH  BBIIOJHATH  KOOPJIMHALIMIO
MEpPOTPHUSATHS BO BPEMs €ro IPOBEACHUS: NPEACTABICHUE CITHMKEPOB,
BEJICHHE IMCKYCCHM (B TOM YHMCIIE B yaTe), Iepefaya clioBa MEXIY
CIUKEPOM (CIHMKEpaMU) U YIaCTHUKAMH.

Crniukep (CHHUKEpbl) MU MOJAEPATOpP IOJKHBI IMOAJICPKHUBATH JIE€JIOBOU
CTHJIIb B OJICXKJI€ M STHKY JEJIOBOTO OOLICHHS Ha MPOTSHKEHUU BCETO
MEpPONPUATHSL.

CornacoBaHue cuukepa U MojiepaTopa.

Hcnonaurens B TedeHue 3 (Tpex) pabodyux JHEH ¢ JaThl 3aKIHOUEHHS
JIOTOBOpa MPEAOCTaBIsIET 3aKa3uMKy Ha COIJIaCOBaHWE KaHAWIATYpy
CIMKepa U KaHAMJIATypy MojJepaTopa, a Takke CleAylolme
JOKYMEHTHI B OTHOIIICHUH MTPEICTABICHHBIX KaHAUIATYP:

- pE3I0Me CIIUKEpa;

- JIOKyMEHTBI, MTOITBEPKAAOIIIE KBATH(DUKAINIO (IUIIIOM O BBICIIIEM
WIH CpefHeM TNpodeccHoHaNbHOM 00pa30BaHUM U HE MEHEEe OJIHOrO
U3 CIEAYIOUINX JOKYMEHTOB: CEpTU(UKAT, JOKYMEHT O TOBBIIICHUH
KBaJIM(HUKALMK / TEPENOATOTOBKE U T.11.);

- TOKYMEHTBI, TOATBEP)KIAIOIINE ONBIT y4YacTHe CIHKEpa B
AQHAJIOTUYHBIX ~ MEpONpHUATUAX  (pEeKOMEHJaTeNbHble  IHUChMA,
OnarosapcTBEHHBIE MUChMa, OT3bIBBI, MTPE3CHTAIIHOHHBIE MaTepHAIIbI,
HCIOJIb3yEeMble Ha aHAIOTUYHBIX MEPONPHUATHUSX, HHBIE JTOKYMEHTHI);

- corjlace CHHuKepa, MojJeparopa Ha o0O0pabOTKy NepCOHAJIbHBIX
naHHbIX 1o Qopme 3aka3zunka (OQOpMIIsSieTcs M IOANUCHIBACTCS
KaXX/IBIM TTPHUBIIEKAEMBIM CITUKEPOM, MOJIEPATOPOM).

B cnyuae HecornmacoBaHus 3aKa3uMKOM KaHIUAATYp CIIMKepa W/WUIH
Mozeparopa Wcnonnurens B TedueHue 2 (AByX) paboumx aHen
HampawisieT 3aKka3udKy HOBblEe KaHIUIATYpbl CIHMKepa H/MIH
Mojepatopa C HIPUIOKEHHEM JOKYMEHTOB, MOJTBEPKIAIOLINX
KBAJIM(HUKAIMIO W ONBIT pabOThl CHUKEpa, 3a/eliCTBOBAaHHOTO B
CeMHHape, CcOrjacuil cmukepa, Mojeparopa Ha 00pabOTKy
MEePCOHATBHBIX JAHHBIX.

Ucnonuurens B TeueHue 2 (AByX) pabouyux JHEH C J1aThl
COTJIACOBAaHUS KaHIMAATYpPhl CIHMKepa TMPEICTaBiIseT 3aKa3zduKy
cormacue Ha o0O0pabOTKy TEPCOHAIBHBIX JAaHHBIX, pa3perIeHHBIX




CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IJISI PACIPOCTPaHEHHS 1Mo (Gopme
3aka3urKa, MOJIMUCAHHOE CIHUKEpOM, JUIs IeJed pa3MmelneHue
3akazyukoM HWH(pOpMAnmMM O TPOBOJUMOM MEPONpPUATHH HA
ounmansHOM caiite 3aka3zunka B MH(POPMALMOHHO-
TENICKOMMYHHUKAIIMOHHOHN ceTn «VHTepHeT» M akkayHTaxX 3aka3uuka B
COLIMAJIBHBIX CETSX.

5. | MudopmanmoHHoe CONPOBOKIEHHE CEMHUHApa
5.1. | AHoHcupoBaHHue B teuenue 10 (mecaru) pabouux AHEH C NaThI 3aKIIOYCHHS JTOTOBOPA
ceMHuHapa Ucnonuurens coriacyer ¢ 3aka3ylMKOM aHOHC MEPOIpHUATHS (IIOCT B

BuJIe WHPOpMAIMU O TMPOBOJUMOM MEPONPUATHH U  aduIIy
MEPOIPUATHS), TOCBALUICHHBIA MPOBOJUMOMY CEMHUHAPY C LEJbIO
QHOHCUPOBAHHMS  CEMHUHapa W  MPUBJICYCHHUS  MOTCHIMATBHBIX
Y4aCTHUKOB, B TOM 4HCIE JJs pasMeuieHuss uHdopmauuu o
MIPOBOJAMMOM CEMHHApe B HH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetu «MIHTEpHETY.

ITocT 0 NpOBOIMMOM CEMUHAPE BKIKOYAET:

1. 3aronoBok (0HO MPEIOKEHNUE).

2. TekcT nmoimkeH OBITH CONEpKATEIbHBIM. MHUHHMAIBHBIA 00BEM
TekcTa — 1 ThIC. MeYaTHBIX 3HAKOB.

3. OO0s3aTenbHO yKa3aTh B MOCTE JATy MPOBEICHHS CEMHHApa, TeMy
cemuHapa, ®.M.0. u peraiuu coukepa, OpraHuzaTropa ceMHHapa
(3aka3zumka), TpeOOBaHMA K Y4YaCTHHUKaAM, KpaTKOE COJepKaHUe
ceMHuHapa.

4. TekcT noMXKeH OBITh HAITMCAH JTUTEPATYPHBIM PYCCKUM SI3BIKOM JIJIs
UCIIONIb30BaHUSI B HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«uTepHeT», 6€3 rpaMMaTHYeCKUX U (PAaKTUIECKUX OIIUOOK.

Aduma cemuHapa AoKHa OBITH pa3paborana HMcmonHurterem B
COOTBETCTBUHU C OpeHaOykoM «Mol Ou3Hec» W aganTHpoOBaHA IS
pasMenienusi Ha  caidTe  3aka3udka B MH(OPMAIMOHHO-
TEJICKOMMYHUKAIITMOHHON ceTu «VHTepHeT» u akkayHTax 3aka3dHka B
COLIMAJIbHBIX CETAX.

3akazunk mpenocrasiuser Mcmomuurento OpeHadyk «Moit 6usHec» B
ANEKTPOHHOM BHJIE [T pa3pabOoTKH aQUIId MEPONIPUATHS B TeUeHue 1
(omHOTO) pabodero MHA ¢ AaThl MOJy4YeHHs 3ampoca VcrnomHuTens, HO
HE paHee 3aKJIIOUEHUs J0r0BOpA.

Hcnonnurens  obOecrieynBaeT  OPOABMXKEHME  MHpOpMalUUd O
MIPOBOJAMMOM CEMHUHApE B COLMANBHBIX ceTsX. KonnyecTBo aHOHCOB B
couuanpHoil cetn «BKoHnTakte» — He MeHee 3 (Tpex) B pa3HbIX
TEMaTHYECKHUX co00IIecTBaxX (rpynmnax) U/uin JUYHBIX CTPAaHULAX.
TpeboBanust k coobuiecTBaM (rpyrnmnam) W/HUIM JIMYHBIM CTPaHULIAM B
conuasbHON cetn «BKOHTakTe»: KOIMYECTBO MOIINUCYUKOB — HE
meHee 3 000 uyemomek. TemaTuka cooOliiecTBa (Tpymmbl) JAOJKHA
COOTBETCTBOBATh TEME CEMHUHApA.

AHOHC, JaThl BBIXOJIOB aHOHCA, a TaKXKe IEepeYeHb TEeMaTHYECKHX
cooOmiecTB (Ipymr) W/WIA JUYHBIX CTPaHUI] MpPEABApUTEIBHO
COTJIACYIOTCS ¢ 3aKa3UUKOM.

Bce pexnamubie MHPOPMALIMOHHBIE MOCTHI JTOJHKHBI COMPOBOXKIATHCS
xamrerom #HaunpoekTMClIDy, «#Moiibuznecy, «#Moiibuznec43».

B anoHce B 00s13aTeTbHOM MOPSAKE TOJDKHA OBITh YKa3aHa CleAyromas
uHpopmanus: «Mepomnpusitue peanuszyercs neHTpoM «Moil 6u3Hec» B
pamMKax  HalMOHAJBHOIO  Mpoekra  «Mamoe W cpenHee
MpeANPUHUMATENHCTBO u MO/JIEpIKKa WMHIUBUAYaTbHON
peaNPUHIMATENbCKOM WHULMATUBBDY, MHULMUPOBAHHOTO
[Ipesunentom Poccun. Ha adume nomkeH ObITh pa3MerieH JIOTOTHII
HAILMOHAJIBHOIO MpoeKTa «Majoe U cpeiHee NpeAnIpUHUMATEIbCTBA U




MOAJEP/KKA MHAVBUAYAIBHON NPEANPUHUMATEIIBCKON WHHUIIMATUBBD,
JOoroTHM 1eHTpa «Moii OuzHecy.

5.2.

OrpaHuyeHus K
Pa3MEILEHUIO PEKIaMbl
Ucnonuurensa

He nomyckaercst pexiama ycnyr VcnomHHWTENsT W/WIM TPEThUX JIHII,
pa3MelieHre JoroTura, (UPMEHHOTO CTWIISI, (PUPMEHHOTO XeIliTera,
(GUpPMEHHOTO  HAaMMCHOBaHHWS B  PEKIAMHO-MH()OPMAIMOHHBIX,
MPE3EHTAIIMOHHBIX MaTepHuaiaxX, pa3JaTOYHBIX W JIIOOBIX JIPYTHX
MaTepualiaX, CBS3aHHBIX C TPOBEICHHEM CEMHUHApa, B TOM YHUCIE B
PEKIaMHBIX MaTepHaliaX, HAlPABJISEMbIX IO YJICKTPOHHOU MMOYTEe W/WITH
WHBIM DJICKTPOHHBIM KaHaJIaM CBSI3UM MOTCHIIMAIbHBIM YYaCTHHKAM.

OTtuerHas AOKYMCHTAUA 00 OKa3aHHBIX ycayrax

Cpok u BH]I
MPE0CTaBIICHUS

B rtewenne 5 (mAtu) paboumx AHEH C AaThl NMPOBEIEHUS CEMHHapa
HcnonHuTens NpenocTaBiseT 3aKa3uuKy:

- oT4eT 00 OKa3aHHBIX yciayrax B OyMaKHOM BHUJE, MOIMHCAHHBIN
Hcnonaurenem;

- aKT CHAYU-TIPUEMKH OKa3aHHBIX yciayr mno Qopme 3aka3zdyuka
B 2 (IBYX) 3K3eMILIApax, moanucanubiil Micnonuurenem;

- CYeT Ha OIIaTy yclyT, cueT-haktypy (st miatensiukoB HIC).

Bce  oruerHble = JOKYMEHTBI  JOJDKHBI  OBITb  IOJIHMCAHBI
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHUIIOM VCromHuTENsT U 3aBepeHbl
neyarbio (npu Hanuyuu). Konuu J0KyMEHTOB T0JKHBI ObITh 3aBEPEHbI
MOAMNKCHI0 YIMOJHOMOYEHHOro Jjuna McronHurens u neyarbio (mpu
HaJIM4YUN).

6.2.

TpeOoBanus kK OTYETY
00 OKa3aHHBIX yCIIyrax

OTuer 00 OKa3aHHBIX yCIyrax J0JKEeH COAepXkKaTh:

- IporpamMMy CeMHHapa,

- auiry ceMuHapa;

- CKpHUHILOTHI CTPaHUI] B WH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHON
cetu «MIHTEepHET» C aHOHCAMH O CEMUHApE B COL[MAIIbHBIX CETSX;

- peecTp y4aCTHUKOB MEpOIpHUATUs 10 ¢popme 3aKazunka B OyMaKHOM
BUje, MoanucaHHblili McmonHuTtenemM, u B 3JEKTPOHHOM BHJIE B
dopmarte XIsx/xIs mocpencrTBam HampaBiieHHs Ha JIEKTPOHHYIO TIOUTY;
- peructpaliMoHHble  (OpMbI (CIIUCKH) C MOANUCSIMHM YYaCTHHKOB
MEpOIPUATHS (TP OYHOM YUYACTHH);

- aHKeThl ~ YYaCTHMKOB  Meponpusatuss 1o (opme 3aka3uuka,
MOJIMMCAHHBIE YIIOJTHOMOYCHHBIMH JIUIIAMU YYaCTHUKOB MEPOIPHUSTHS,
U CKpEIUICHHBIE TleyaThio (IpU HAJIMYUK);

- oTOMaTepuaNbl C IPOBEIEHHOTO ceMUHAapa (B KOJIMYECTBE HE MEHEE
5 (natn) uBeTHHIX poTorpaduii).




